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CITY OF ALBANY
ENGINERING DEPARTMENT
CHECKLIST FOR COMMERCIAL SITE PLANS
LAND ALTERATION/TREE ORDINANCE APPLICATION/PERMIT AND PLAN

Arborist’s Plan Reviewer:  Ili Si Malone
 229-302-1893
imalone@albanyga.gov
City Arborist
Approval Date: ____________________                               Rejection Date: ___________________
At a minimum, these are the requirements for a Commercial Site Development Plan as applied to the City of Albany’s Tree Ordinance (SECTION 62-VEGETATION).  Please also refer to additional specific checklists by site development review departments and divisions.  Additional information may be required.
LANDSCAPE ALTERATION/TREE ORDINANCE APPLICATION/PERMIT
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__ 1) Show name of applicant (owner/developer)
__ 2) Show applicant’s address
__ 3) Show agent for applicant
__ 4) Show agent’s address
__ 5) Show name of development or property
__ 6) Show address for development property
__ 7) Show site acreage
__ 8) Show current zoning of property
__ 9) Show required tree density units (15 x number of acres)
__ 10) Show tree density units (TDUs) from existing trees to remain on the site
__ 11) Show proposed tree density units (TDUs) for new trees
__ 12) Does a reduction in new plantings if maintaining impervious constructed prior to May 12, 1992     
           apply? (Note: Use this section only if minimum required density is not met by existing and new  
           trees)       
__ 13) Are new trees required to meet ‘tree to parking space distance requirement’?:          
            __ Yes
            __ No
__ 14) Application is signed and dated
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__ 15) Show the DBH (Diameter at Breast Height) of each existing tree to remain along with the species, 
           quantity/number, TDUs each, preferred tree (yes or no) and the total units
__ 16) Add up the total number of existing trees to remain TDUs and insert
__ 17) List each proposed tree(s) to be planted by species, quantity/number, TDUs each, classification (Is  
           it a shade or ornamental tree?) and the total TDUs for each proposed species
__ 18) Add up the total proposed TDUs for the proposed new trees and insert
__ 19) Add up the total number of new trees (NOT TDUs) and insert
__ 20) Divide the total number of proposed new trees (NOT TDUs) by 3 and insert (Remember: no 
           more than 1/3 of any species can be planted)
__ 21) Divide the total number of proposed new trees (NOT TDUs) by 2 and insert (Remember: shade 
            trees must exceed ½ of all proposed trees to be planted)
__ 22) List the total number of proposed shade trees to be planted
__ 23) If planting more than the required minimum TDUs, list the extra by each species and
           quantity/number
Plan
__ 24) Property is located within the city limits of Albany.  (NOTE: not required if property is located in 
          Dougherty County)
__ 25) Tree plan is drawn at a scale of one-inch equals twenty feet (1” = 20’) or one-inch equals ten   
           feet (1” = 10’) 
__ 26) Graphical scale and north arrow
__ 27) Show all property lines
__ 28) Show all existing trees on the site and rights-of-way
__ 29) If no trees exist on the site, provide a note, “No existing trees on the site.”
__ 30) Existing tree locations must be accurately shown and note their respective species and DBH
__ 31) Clearly show all tree protection fence locations and the limits of disturbance
__ 32) Provide tree protection/save fence detail
__ 33) Provide tree planting detail
__ 34) Show an ‘X’ on the tree symbol for tree(s) to be removed
__ 35) Show all existing and proposed utilities
__ 36) Show and label all existing and proposed buildings, structures, driveways and parking areas and
            signage   
__ 37) New trees are shown not planted within ten feet (10’) of any existing or proposed natural gas
            or sanitary sewer line and within five feet (5’) of any other existing or proposed
            underground utilities
__ 38) Add note on the plan: “New trees are shown not planted within ten feet (10’) of any existing or  
            proposed natural gas or sanitary sewer line and within five feet (5’) of any other existing or   
            proposed underground utilities.”
__ 39) Show the location, caliper, species and common name of proposed new trees 
__ 40) The caliper of new trees is required to be between 1-1/2” and 3-1/2”, except a pine tree caliper is 
           required to be between 1” and 1-1/2”
__ 41) Show a dashed 75’ radius from the center of each proposed tree to meet the tree to parking
           space distance requirement
__ 42) In a text box, show the tree density calculations including the list of existing trees to remain, their                    
           individual corresponding dbh, tdu and total tdus.  Include the list of proposed trees including
           their individual corresponding symbol, caliper size, tdu, container size or b&b and total tdus.
           Show the minimum required number of tdus per the total site acreage
           Show the total number of trees of each species (NOTE: no more than one-third of the
            total number of trees planted are to be from any one species)
           Show the number of trees which are ‘shade’ trees (NOTE: at least one-half of the total
            number of trees planted are to be ‘shade’ trees)                     
Fee
__ 43) Landscape Plan Review Fee in the amount of One Hundred Dollars ($100.00) has been            
            submitted to the online payments-E-Store at www.albanyga.gov under ‘Engineering’ tab, 
            followed by the ‘Tree Permit’ tab

Note:  Any changes in the approved plans must be submitted by the developer’s engineer to the City Engineering Department for review and approval prior to commencement of proposed changes.
Note:  The purpose of this checklist is to assist the consultant in preparing a complete submittal package for the site development and land alteration/tree ordinance application/permit, and ultimately assist in faster permitting.  It is not required to be submitted to the city.
For more information, contact the City of Albany Engineering Department at (229) 883-6955.
